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Information for Contributors 


STATEMENT OF PURPOSE 


Educational Evaluation and Policy Analysis 
(EEPA) provides a forum for the exchange of 
empirical findings, theoretical developments, 
methodological approaches, and practical con- 
troversies in educational evaluation and policy 
analysis. The journal seeks to advance both 
fields and to contribute to improving education 
policy and practice. 


SUBMISSION OF MANUSCRIPTS 


All manuscripts submitted will be consid- 
ered for publication. The topic covered should 
be of theoretical or practical interest to those 
engaged in educational evaluation or policy 
analysis and to those concerned with schooling 
more generally. Specific topics of interest in- 
clude policy analysis; economic, demographic, 
financial, and political analyses of education 
policies; syntheses of previously completed 
policy studies, evaluation theories and meth- 
odologies; results of significant evaluation ef- 
forts; retrospective views of evaluation studies; 
and book reviews related to educational evalua- 
tion and policy issues. 

In addition to article-length submissions, 
EEPA also accepts shorter manuscripts for its 
Notes section. Appropriate topics include evalua- 
tion of interventions implemented in a limited 
number of sites; interim summaries of major, on- 
going studies; discussion of new research methods 
or the application of those methods; and the policy 
implications of past research. Manuscripts for con- 
sideration in this section should be no more than 
10 double-spaced pages. If a manuscript summa- 
rizes or is excerpted from a full-scale evaluation 
report, a copy of the complete report should also 
be submitted with the manuscript. 

To have work reviewed for possible publication 
as either an article or a note, authors should sub- 
mit four copies of manuscripts (without personal 
identification), and a 75- to 100-word abstract 
(double spaced) to Marvin C. Alkin, Department 
of Education, University of California, Los An- 
geles, Los Angeles, CA 90024. 
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Manuscripts are accepted for consideration with 
the understanding that they are original material 
and are not currently being considered for pub- 
lication elsewhere. 


SPECIFICATIONS FOR 
MANUSCRIPTS 


The preferred style for material submitted for 
publication is the Publication Manual of the 
American Psychological Association (4th ed., 
1994), available from the Order Department, 
American Psychological Association, PO Box 
2710, Hyattsville, MD 20784. The Chicago Man- 
ual of Style, 14th edition, 1994, is also accept- 
able. 


Typescript 


Manuscripts should be typed on 8/2 x 11- 
inch paper, upper and lower case, double 
spaced in entirety, with ample margins. The 
type size should be at least 10 pitch (CPI) or 12 
point. The first text page of the article should 
have the complete title but no list of the authors. 
Subsequent pages should carry only a running 
head which includes the first few words of the 
title. All pages should be numbered consecu- 
tively. Subheads should be used at reasonable 
intervals to aid the reader’s comprehension and 
to break the monotony of lengthy texts. Only 
words to be set in italics should be underlined. 
Words should not be typed in italic or bold 
fonts. Abbreviations and acronyms not easily 
recognized by the average reader should be ex- 
plained. If possible, a computer disk should be 
submitted once a manuscript has been accepted 
(see “Requirements for Computer Disks’’). 


Length 


Manuscripts for consideration as articles 
should typically run between 10 and 30 pages 
in typed, double-spaced length. Notes should 
be no more than 10 double-spaced pages. 


REQUIREMENTS FOR COMPUTER 
DISKS 


Whenever possible, a 31/2-inch computer disk 
should be sent to the editor once an article has 
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been accepted (the disk may accompany the 
manuscript for book reviews). The computer 
file must contain all revisions and must agree 
with the final version of the manuscript; a hard 
copy of the final manuscript should be sent 
along with the disk. We prefer a file in WordPer- 
fect 3.0 for the Macintosh, but can convert from 
WordPerfect 6.0 as well as RFT, Microsoft Word 
for Macintosh, and ASCII. We cannot process 
tables or figures on disk, so these should be 
omitted. 

It is most helpful if you use the following 
practices in typing your manuscript on disk: 


1. Continue to follow the APA Manual to dif- 
ferentiate among subhead levels; the man- 
aging editor will convert these to the proper 
codes. 

. Do not use bold or italic anywhere. Use 
underlining to indicate italics in either 
text or references. 

. Begin each paragraph with a tab, not the 
spacebar. 

. In text, use hard returns only at the ends of 
paragraphs, heads, and subheads. Do not 
use hard returns in block quotations. 

. Despite the instructions in the APA Man- 
ual, do not use indents or margin changes in 
the References. Just type straight copy and 
use one hard return at the end of each entry. 

. If possible, type only one space after a 
period or other punctuation. 


. We prefer to have footnotes typed in as” 


normal text at the end of the text section of 
the manuscript rather than as part of the 
footnote or endnote feature of a computer 
program. 


AUTHOR IDENTIFICATION 


The complete title of the article and the au- 
thor(s) should be typed on a separate sheet to 
ensure anonymity in the review process. The 
first-named author or the coauthor who will be 
handling correspondence with the editor, clear- 
ing galley proofs, and working with the Associa- 
tion’s Publications Department should submit a 
complete address and contact telephone 
number. If a fax number and/or an E-mail ad- 
dress are available, the author should also in- 
clude them for ease in subsequent communica- 
tions. 


FOOTNOTES AND REFERENCES 


Footnotes are explanations or amplifications 
of textual material. They are distracting to 
readers and should be avoided whenever possi- 
ble. When they must occur, they should be 
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typed double spaced on a separate sheet and 
numbered consecutively throughout the article. 
(Acknowledgments and notes on grant informa- 
tion are not numbered.) 

The reference list and reference citations in 
text should conform to the Publication Manual 
of the American Psychological Association (4th 
ed., 1994, pp. 168—234) or to the Chicago Man- 
ual of Style if that style is used consistently 
throughout the manuscript. The reference list 
must be double spaced and contain only works 
cited in the text. Examples of APA style refer- 
ences to a book, a chapter in a book, and a 
journal article follow: 


Bobrow, D. G., & Collins, A. M. (Eds.). (1975). 
Representation and understanding: Studies 
in cognitive science. New York: Academic 
Press. 

Crothers, E. (1972). Memory structure and the 
recall of discourse. In R. O. Freedle & I. B. 
Carroll (Eds.), Language comprehension and 
the acquisition of knowledge (pp. 101-128). 
Washington, DC: Winston. 

Frase, L. T. (1968). Questions as aids to reading: 
Some research and a theory. American Edu- 
cational Research Journal, 5, 319-322. 


Reference lists not in APA or Chicago style 
will be returned to the author for revision. 


TABLES, FIGURES, AND 
ILLUSTRATIONS 


The purpose of tables and figures is to present 
data to the reader in a clear and unambiguous 
manner. The author should not describe the 
data in the text in such detail that either the 
illustration or the text is redundant. 

Figures and tables should be keyed to the text. 
They should be typed on a separate sheet and 
attached at the end of the manuscript. Figure 
captions should also be typed on a separate 
sheet. See pp. 120—163 of the APA Publication 
Manual for explanations and examples of ta- 
bles and figures. 

One complete set of figures should be origi- 
nals, suitable for high-quality reproduction, 
and should accompany the first copy of the 
manuscript; photocopies may be submitted 
with additional copies of the manuscript. 


ORIGINALITY OF MANUSCRIPT 


Manuscripts are accepted for consideration 
with the understanding that they are original 
material and are not under consideration for 
publication elsewhere. 


REVIEW PROCESS 


Manuscripts will be acknowledged by the 
editor upon receipt. Following preliminary edi- 
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Information for Contributors 


torial review, articles will be sent to reviewers 
whose area of expertise conforms to the subject 
of the article. 

The review process normally takes 3 to 4 
months. Authors should expect to hear from 
editors within that time regarding the status of 
their manuscript. 

All manuscripts are reviewed anonymously. 
Every effort is made to undertake such reviews 
in a timely manner. The counsel of reviewers is 
important; however, final decisions regarding 
publication rest with the editor(s). 


COPYRIGHT 


In order to protect the work of authors and the 
Association, AERA copyrights all of its publica- 


tions. Authors are responsible for obtaining 
written permission to publish material for 
which they do not own the copyright. 

Rights and permissions are handled by the 
Publications Department, American Educa- 
tional Research Association, 1230 17th Street, 
NW, Washington, DC 20036-3078. 


GRIEVANCES 


Authors who believe that their manuscripts 
were not reviewed in a careful or timely manner 
and in accordance with the American Educa- 
tional Research Association’s procedures 
should call the matter to the attention of the 
Association’s President or Executive Officer. 
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